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The File
The Translation
The Use of Information Resources 

Topics



purpose of application
the applicant: curriculum vitae & proof of identity
all diplomas after primary school
original documents/authorized copies
certified/notarized translations
transcripts/diploma supplement
proof of professional registration
statement signed by applicant granting permission 
to obtain information on documents in the file
catalogues/calendars
Organize the file chronologically!!

The File 



Common Problems:

the name of the credential is translated into the 
educational terminology of the receiving country
(educational) terminology is not correct
omissions in or additions to the translation

The Translation 



Use resources to look up and/or confirm information 
regarding:
courses / programmes and qualifications
institutions
national appreciation / evaluation
international appreciation / evaluation
national and international regulations
status of institution and/or credential
authenticity of credential

Information Resources



Contacts and networks
Published resources
Unpublished resources
Internet

Information Resources 



International networks
ENIC 
European Network of National Information Centres 
on Academic Recognition and Mobility
Secretariat: Council of Europe and 
UNESCO/CEPES

NARIC
(European Community Network of) National 
Academic Recognition Information Centres
Secretariat: European Commission

Contacts and Networks 



Professional associations
EAIE
European Association for International Education/ 
ACE (Admissions Officers’ and Credential 
Evaluators’) professional section
NAFSA (USA)
Association of International Educators

Contacts and Networks 



National networks
ministries of Education
higher education institutions
professional associations

Contacts and Networks



Published resources
Handbooks/reference books
Periodicals
Recognition conventions
University catalogues
Foreign language dictionaries

Unpublished resources
Archives and databases

Information Resources



A selection of relevant websites:
www.enic-naric.net
www.aic.lv/ace
www.eaie.nl
www.unesco.org/iau/whed.html
www.eurydice.org
www.anabin.de
Europa.eu.int/comm/education

Internet










